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Quick Guide

Log in to Connect and navigate to Home / Cartref
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To the right hand side of your user inbox and actions you will find WJEC Documents ‘requiring
acceptance’ and ‘key WJEC documents’

Click ‘WJEC documents requiring acceptance’ and ‘old’ and you will be able to click on the
report document that has been shared with your centre
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Alternatively you can access any / multiple documents that have been shared with your centre
under the ‘Documents’ tab
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Use the dropdown menus and search filters to retrieve documents. Reports can be found under
the ‘quality assurance’ document type

Document owner would be either your centre name and/or WJEC
Then click ‘search documents’
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The document that has been shared with your centre, by whom and when will be visibly to you
where you click ‘download’ to access
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